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General conditions to the bidding for audit services

International Charitable Foundation “Alliance for Public Health” announces the Bidding for the procurement of audit services:

· Independent Audit of Federal Award funded by the Department of Health and Human Services Centers for Disease Control and Prevention (LOT 1)
· Independent Audit of the Financial Statements for the Project «Emergency response for people living with and vulnerable to HIV in Ukraine and neighboring countries, Emergency Response Ukraine Giro 555», Independent Audit of the Financial Statements for the Project «Emergency support to Ukrainian refugees and internally displaced people among key populations in Ukraine and hosting countries - Emergency Support Project, HelpNow HUB», Independent Audit of the Financial Statements for the Project «Emergency Support Fund for HIV Affected Populations in Ukraine and CEECA»  (LOT 2)

INTRODUCTION
[bookmark: _Toc249862653]The International Charitable Foundation “Alliance for Public Health” (hereinafter – Alliance) is an independent international organization, registered in Ukraine. In 2018 Alliance received international accreditation from the Frontline AIDS (UK). Alliance has received the highest professional accreditation to confirm that it complies with nine principles in the areas “Governance and Sustainability”, “Organizational Management” and “HIV Programming” based on 38 standards. Currently it is the only organization in Eastern Europe and Central Asia with such accreditation. 
The Mission of Alliance is to support community action against HIV/AIDS, to reduce the spread of HIV and related epidemics through disseminating effective services and approaches, strengthening health care systems and social services, and building the capacity of vulnerable communities. 
Alliance is a leading non-governmental professional organization making a significant impact on the epidemics of HIV/AIDS, tuberculosis, viral hepatitis and other socially dangerous diseases in Ukraine. It has a responsibility to the Global Fund to Fight AIDS, Tuberculosis and Malaria, the Centers for Disease Control and Prevention, USAID, Yale University, International HIV/AIDS Alliance, Stichting Aidsfonds – Soa Aids Nederland, the Elton John AIDS Foundation, Christian Aid, Deutsche Gesellschaft für Internationale Zusammenarbeit (GIZ) GmbH, International Renaissance Foundation, the Stop TB Partnership and United Nations Office for Project Services, the Foundation for Innovative New Diagnostics, and other donors for proper financial management of the funds. 

1. [bookmark: _Toc249862654][bookmark: _Toc249862655][bookmark: _Toc249862656][bookmark: _Toc249862657][bookmark: _Toc249862658][bookmark: _Toc249862659]GENERAL INFORMATION
Additionally, to this general conditions you may find terms of reference for each audit service required. The following information you may find in the corresponding TOR:
· Audit background
· Audit objectives and requirements
· Audit Standards and Scope of Work
· Requirements for Audits report and Management Letter
· Terms of performance
· [bookmark: _Toc249862664][bookmark: _Toc249862665][bookmark: _Toc249862666]Access to facilities and documents
· Key contacts for audit purposes
2. PAYMENT TERMS 
Audit fee will be paid in 2 (two) installments:
a) 50% (fifty percent) of total audit fee - as advance payment  - during 20 working days after signing off the contract;
b) 50% (fifty percent) of total audit fee  - as the balancing payment - during 10 working days after signing off the acceptance act.
2.1. Special conditions
For LOT 1 – audit services for Independent Audit of Federal Award for CDC project are automatically exempt from VAT: Pursuant to Article 1 (a) of the Agreement between the Government of Ukraine and the Government of the United States of America on Humanitarian and Techno-Economic Cooperation of May 7, 1992, this procurement is exempt from value added tax! (For automatic exemption from VAT, the registration card of the project and the procurement plan that we will provide are submitted to the Tax Inspectorate. Information and consulting services must be indicated in the NACE).
For LOT 2 – bid proposal should include VAT as there is no exemption mechanism for Grants of the by Aidsfonds.
[bookmark: _GoBack]A separate supplier will be selected for each lot (Lot 1 and Lot 2).
3. AUDITOR SELECTION
The auditor must be completely impartial and independent from all aspects of management or financial interests in Alliance or those of its implementing/supervising agency or directly related entities.  The auditor should not, during the period covered by the audit nor during the undertaking of the audit, be employed by, serve as director for, or have any financial or close business relationships with any senior participant in the management of the entity.  In this option Alliance asks the auditor to disclose any relationship that might possibly compromise his/her independence. 
The auditor should also comply with the ISQC 1 "Quality control for firms that perform - audits and reviews of historical financial information, and other assurance and related services engagements".
One winner will be selected for each LOT, however, a separate agreement can be signed for each project (LOT 2), taking into account the specifics of each audit
3.1. Requirements to the applicant:
3.1.1. Legal status under legislation of Ukraine.
3.1.2. Understanding of the scope of audit work to be performed;
3.1.3. Overall capacity to carry out audit engagements, including availability of audit staff and supervisors with due expertise and qualification; 
3.1.4. Qualification of the engagement team;
3.1.5. Proven experience in auditing nonprofit organizations in Ukraine;
3.1.6. Absence of conflict of interests, as indicated above. 
3.1.7. The audit firm should belong to “Big-4” auditing firm or should be recommended by the donor (LOT 1); The audit firm should be listed in TOP-20 to International Accounting Bulletin (IAB) 2022 in Europe (LOT 2).
3.1.8. Ability to provide the audit services for three projects (concerns Lot 2)
3.1.9. The certified auditor has to be registered with a recognised institute of registered public auditors.


3.2. Key assessment criteria:
3.2.1. The firm’s clientele and proven experience in auditing purpose charitable donations;
3.2.2. Qualification of the engagement team;
3.2.3. Positive conclusion of the Audit Chamber of Ukraine based on the results of external assessment of the professional services quality control systems valid as of the date of submitting documents for this tender;
3.2.4. Audit fee and readiness to negotiate a discount; disclosure of details behind the audit fee calculation;

3.3. List of documents to be submitted along with the Proposal;
3.3.1. Copies of registration documents (state registration certificate, taxpayer certificate, statement from statistics department);
3.3.2. Copy of the certificate on enrolment to the register of audit firms;
3.3.3. General information about the bidder, in particular (1) data on the general number of qualified staff, seniors and managers to fulfill the set task; (2) information about  auditing firm’s experience in auditing the purpose usage of funds by non-profit organizations;
3.3.4. CVs of the auditors who are expected to be engaged into this task;
3.3.5. Copies of certificates of the auditors, who are expected to be engaged into this task (if available).
3.3.6. Copy of a positive conclusion of the Audit Chamber of Ukraine based on the results of external assessment of the professional services quality control systems valid as of the date of submitting documents for this tender (if available);
3.3.7. Letter of Absence of conflict of interests. 
3.3.8. Audit program
3.3.9. Filled in all required Annexes #1-3;Any other information which may be helpful
4. REQUIREMENTS FOR PREPARATION OF BIDDING DOCUMENTS. 
Please ensure that your tender is properly structured:
4.1. Documents must be structured according to the list specified in Clause 3.3. of this Specification;
4.2. The tender offer must contain a table of contents with a list of all submitted documents;
4.3. All documents drawn up in languages other than Ukrainian, English or Russian must necessarily have a translation into one of the specified languages;
4.4. Scanned copies of each document must be certified by signature and seal; 
4.5. Proposals must be sent in encrypted ZIP archives to a separate e-mail box: tenders@aph.org.ua:
• In the subject of the letter, it is necessary to indicate: Attention: Blaise Olga, proposal for a tender for audit services.

• Indicate in the letter:
	PROPOSAL FOR TENDER
From LLC "_________"
for the procurement of audit services
DO NOT DISCLOSE until 12:00 p.m., November 28 2023




• In parallel with the proposal, send a notification about sending this proposal to the email address: blaise@aph.org.ua:
LLC "_______" sent a price offer for the tender for the procurement of audit services
 November    2023 at:     .
• From 12:00 p.m. to 12:15 p.m. November 28, 2023, send the password from the offer to the chat, messenger or email address: blaise@aph.org.ua.




























Annex 1 to General conditions to the bidding for audit services 

Cover letter 


To: 
Procurment & Supply Management Team,
ICF “Alliance for Public Health”
Date: ____ 

Dear Sirs:
	
Having examined the documents on announcement for tender, the receipt of which is herineby duly acknowledged, we present our proposal for audit services of the International Charitable Foundation “Alliance for Public Health” for (choose the Lot) : 
LOT 1 – Independent Audit of Federal Award funded by the Department of Health and Human Services Centers for Disease Control and Prevention project.
LOT 2 – Independent Audit of the Financial Statements for the Project «Emergency response for people living with and vulnerable to HIV in Ukraine and neighboring countries, Emergency Response Ukraine Giro 555», Independent Audit of the Financial Statements for the Project «Emergency support to Ukrainian refugees and internally displaced people among key populations in Ukraine and hosting countries - Emergency Support Project, HelpNow HUB», Independent Audit of the Financial Statements for the Project «Emergency Support Fund for HIV Affected Populations in Ukraine and CEECA»  

If our proposal is accepted, we undertake to conclude the Engagement Contract and provide the audit services in accordance with the delivery schedule specified in the terms of reference.
Until the Engagement Contract is signed, this proposal, together with your written acceptance thereof and your notification of award, shall constitute a binding agreement between us.
We understand that you are not bound to accept the lowest or any proposal you may receive.
	 


_______________
			
[signature]	               [position]



Annex 2 to General conditions to the bidding for audit services 

General information about the audit firm  


	1.
	Official name of the audit firm
	

	2.
	Legal address
	

	3.
	Location address
	

	4.
	Name of the Managing Partner
	

	5.
	Contact phone
	

	6.
	Contact person on this proposal
	

	7.
	Contact phone
	

	8.
	Fax # 
	

	9.
	...
	




Date: ________________ 2023.


 [signature]	               [position]




Annex 3 to General conditions to the bidding for audit services 

Proposed fee for the engagement
Lot 1
	Lot
	Services
	Fee (VAT free), USD
	Fee (including VAT), USD

	1
	Independent Audit of Federal Award funded by the Department of Health and Human Services Centers for Disease Control and Prevention
	
	-------------------




Lot 2
	Lot
	Services
	Fee (VAT free), USD
	Fee (including VAT), USD

	2.1
	Project Audit of the HelpNow HUB 
	--------------------
	

	2.2
	Project Audit of the Emergency Response Ukraine Giro 555
	--------------------
	



	Lot
	Services
	Fee (including VAT), USD

	2.3
	Project Audit of the Emergency Support Fund for HIV Affected Populations in Ukraine and CEECA 
	1st program year: December 1, 2022 – November 30, 2023
	2d program year December 1, 2023 – November 30, 2024
	3d program year December 1, 2024 – November 30, 2025

	
	
	 
	 
	 



A separate supplier will be selected for each lot (Lot 1 and Lot 2).

Date: ________________ 2023.


 [signature]	               [position]
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