DESCRIPTION OF SERVICES
Title: Consultant: Procurement and Assets operations (P&A)
Contract Type: Civil contract.
PURPOSE:  Procurement and Assets consultant will be responsible for logistics, reequipment, maintenance and coordinating operation of mobile ambulatories (MA) vehicles.
TIME OF EMPLOYMENT: Full time job.

REQUIREMENTS:
· Relevant University degree (Economics, Accounting, Engineering);
· 3+ years in similar role;
· Car fleet management experience is highly desirable;
· Pro-active and energetic approach to problem solving and adoption of policies and procedures;
· Exceptional interpersonal and negotiation skills;
· Ability to communicate effectively with management at all levels of the organization both internally & externally;
· Outstanding organizational and planning skills;
· Excellent written and verbal communication, including attention to detail;
· High level of computer literacy, proficient excel user;
· Written and oral communication skills in Ukrainian, Russian (English is plus);
· Strong commitment to confronting HIV/AIDS and motivation to work.

RESPONSIBILITIES:
· Mobile ambulatories (MA) vehicles management (preparation and processing of all documentation for MA transfer to NGO and partners in regions, accounting, monitoring of timely maintenance check-ups, etc.);
· Planning of preventive maintenance of the vehicle and ensuring its processing;
· Control of issued decisions on offenses and control of payment of fines;
· Organization and control of the mandatory technical control;
· Conduct a systematic analysis of working equipment, looking for reserves to improve efficiency;
· Achieving rational use of fuel and avoiding cost overruns for no apparent reason;
· Issuance of the required data, and materials for the preparation of reports to statistical authorities;
· Supervision of technical condition of all assigned vehicles;
· Assistance in resolving disputes and coordinating actions in case of road accidents;
· Providing data to the project manager for long-term forecasting of vehicle operating costs;
· Monitoring prices for services and materials;
· Control of the terms of vehicle insurance, drawing up applications for insurance;
· Managing contracts with service stations for the maintenance of vehicles;
· Active interaction with the implementing partners and other Alliance departments.

	
REPORTS TO:   
	
MCF/MTP Project manager



