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Dear Madame/Sir,
International Charitable Foundation “Alliance for Public Health” looking for outsourcing partner in Poland for provision of accounting support services.
That is why we announce the Bidding for provision of accounting support services for a non-profit organization and we would like to invite your company to participate.
Deadline for bid proposal submission shall be not later than July 02, 2018, 12:00 (UTC+03:00). Proposals may be sent by e-mail (scanned documents): garusovskaya@aph.org.ua; lisova@aph.org.ua; 
in the subject line of the letter, indicate "Proposal for provision of accounting support services "

Please read Bidding announcement
1. The subject of the Bidding:
The purpose of the Bidding is to receive offers for the provision of accounting services for one calendar year for the non-profit organization EKHN (Eurasian Key Population Network), Warsaw, operating under Polish law
[bookmark: _GoBack]The subject of the competition is a commercial proposal, the form and content of which must conform to the conditions set out in this announcement.
2. Requirements for the qualification of participants.
∙ A legal entity under Polish law;
∙ Experience in providing financial and legal services for at least 3 years;
∙ Experience in providing financial and legal services to non-profit organizations of at least 2 years;
∙ Ukrainian / Russian / English-speaking manager, which will be assigned to the organization for communication, will be an advantage.

3. Scheduled volume of work: 
Estimated volume of necessary services, and their quantity is shown in the table, 
Offered prices will be fixed for one calendar year.
Please send you commercial offer in form of this table
	#
	Type of service
	Expected number per year
	Price in zloty, including all taxes and fees
	Total value in zloty, including all taxes and fees
	Comments (if necessary)


	1.
	monthly accounting fixed fee
	                  12   
	
	
	

	2.
	contract for work / mandate contract / payroll
	                  36   
	
	
	

	3.
	preparation of bank transfers
	          72-120   
	
	
	

	4.
	annual report to the Ministry of Health
	                    1   
	
	
	

	5.
	legal services (per hour)
	                  24   
	
	
	

	6.
	annual financial statements
	                    1   
	
	
	



Please, specify financial terms:
1. Monthly payment on the basis of work done;
2. Quarterly payment on the basis of completed work;
3. Your version _____________________________

4. Criteria for studying bids:
∙ content and complexity of the offer;
∙ cost of services;
∙ certified experience in providing financial and legal services for at least 3 years;
∙ certified experience in providing financial and legal services to non-profit organizations for at least 2 years;
∙ financial terms of cooperation;
∙ experience of specialists who will provide services;
∙ availability of a Ukrainian / Russian / English speaking manager

5. List of documents to be provided:
1. Documents confirming the official status of the participant (registration documents);
2. Information about the participating company;
3. Letters of recommendation / agreements confirming the experience in accordance with paragraph 2;
4. Samples of contracts for accounting and legal support, which will be concluded in case if the participant is selected by the winner;
5. Detailed commercial offer (paragraph 3)

Please kindly confirm the receipt of this bid announcement.
We will glad to answer any your questions in Ukrainian / Russian / English	
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