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Specifications for Delivery of Graphic Design Services on Cashless Basis
1. Information about the buying organisation 
International Charitable Foundation “Alliance for Public Health” (hereafter – the Alliance) is a leading organisation of professionals who in cooperation with key public organisations, Ministry of Health and other government bodies support efforts to curb HIV/AIDS in Ukraine by overseeing prevention programmes and providing quality technical support and financial resources to the linking organisations. All of these efforts are directed at establishing in Ukraine universal access to comprehensive HIV/AIDS services and providing effective response to the epidemic at community level by building on achieved results and best practices. As an independent legal entity registered in Ukraine since 2003 and upon achieving administrative autonomy in January 2009 the Alliance shares the values and remains a member of the global Alliance for Public Health partnership – an international charitable organisation which unites 30 organisations world over with a Secretariat in Hove (UK).

The Alliance mission is to reduce spread of HIV and AIDS mortality and mitigate the adverse effects of the epidemic by supporting community action aimed at fighting HIV/AIDS in Ukraine as well as by sharing effective approaches to HIV prevention and treatment in Eastern Europe and Central Asia.
Key programmes currently supported by the Alliance:

·  Programme “Investing for Impact against Tuberculosis and HIV” supported by the Global Fund to Fight AIDS, Tuberculosis and Malaria;

· Project “Engaging Local Indigenous Organisations in Developing HIV/AIDS Monitoring and Evaluation” under the President’s Emergency Plan for AIDS Relief (PEPFAR) financed with financial support from the METIDA Project, an international technical assistance project;
· Others.
2. Description of Services
2.1. Expected duration of service delivery: 04.04.2016 – 04.04.2017. Expected date of Agreement execution: 31.03.2016. The Agreement may be extended if the Alliance deems it appropriate based on the price quote and quality of service provided. Delivery of services for developing and creating design for advertising materials, namely booklets, leaflets, posters and other graphic design services on a cashless basis.  
2.2. Planned scope of services: in 2016 around 30,000 USD will be spent on design services.
2.3. Terms and conditions of service delivery:
The Alliance sends to the contractor an order in approved format and the contractor provides the services within a negotiated period. 

Service delivery is accompanied by following documents:

· Cooperation Agreement with Attachments;

· Job Completion Report;

· Other applicable documents.
2.4. Terms of payment: payment after delivery during 7-10 working days from the date Job Completion Reports are signed (or Service Delivery Reports) and original payment orders are provided 
2.5. Taxation
Specific terms of taxation including VAT are applied in the framework of Programme implemented by the Alliance:

· Programmes financed by the Global Fund to Fight AIDS, Tuberculosis and Malaria are VAT exempt.

Please note! According to Article 26 in Subdivision 2 of Division XX of the Taxation Code of Ukraine operations involving provision of goods in the customs area of Ukraine (except from excisable goods) and delivery of services in case these services/goods are financed under grants (subgrants) provided to Ukraine under the programmes supported by the Global Fund to Fight AIDS, Tuberculosis and Malaria and implemented according to legislation are exempt from Value Added Tax. Terms and conditions regulating such operations are defined by the Cabinet of Ministers of Ukraine Decree “Specific Issues Regarding Import to Ukraine’s Customs Area of Goods and Provision to the Customs Area of Ukraine of Goods and Delivery of Services Financed Under Grants (Subgrants) Supported by the Global Fund to Fight AIDS, Tuberculosis and Malaria” as of April 17, 2013, # 284. 
· International technical assistance project METIDA is VAT exempt.
The Project is registered under the following title: “Engaging Local Indigenous Organisations in Developing HIV/AIDS Monitoring and Evaluation” (registration project card # 2783-02 as of 01.09.2015); the project aims to strengthen decision making processes on HIV in Ukraine based on utilising evidence based data by supporting cooperation between key partners, building capacity of monitoring and evaluation professionals, improving quality of data directed at bridging gaps in strategic information:

According to the Cabinet of Ministers of Ukraine Decree # 153 as of 15.02.2002 “On Creating a Single System of Engaging, Utilising and Monitoring of International Technical Assistance” in the framework of Agreement between the Government of Ukraine and Government of United States of America on humanitarian and technical-economic cooperation as of 07.05.1992 this purchase is included into the overall procurement plan of the Ministry of Economic Development and Trade of Ukraine and is entered into the list of implementing orgainsations exempt from Value Added Tax (VAT) (http://www.me.gov.ua/Documents/Download?id=ad9346fb-23b3-47ad-a2f4-9f3c3d8b6b83)

· Some orders may be performed under programmes/projects not exempt from VAT as a result these transactions will be subject to VAT.
2.6. Based on results of the call for proposal three suppliers will be selected: one key supplier and two stand by suppliers. The stand by suppliers will be engaged in case the key supplier for some reason or other is not able to execute the order, and as the Alliance deems appropriate. 

2.7. To demonstrate that good faith efforts were applied to identify successful bidders the tender organiser may launch a second round of call for proposals. With this aim the three successful bidders could be required to take a test.
3. Organisational Requirements
3.1. Status of a Legal Entity or Individual Entrepreneur as required by Ukrainian legislation and/or Legal Entity or Individual Entrepreneur registered overseas. In case the proposal will be submitted by one bidder and the Agreement will be executed in the name of affiliated entities (e.g., Individual Entrepreneur – the single tax payer) the proposal should include a letter supporting such affiliation. 
3.2. At least 3 years of proven experience in the field of graphic design provision;
3.3. At least one year of international experience in the field of graphic design provision.
3.4. Own resources needed to provide services (e.g., managerial team, support team, technical tools, etc.); 
3.5. Ability to provide services according to Article 2.1 of the Specifications in full (free format letter);
3.6. Prompt feedback and established cooperation system, available permanent focal person to coordinate all stages of service delivery; 
3.7. Available corporate discounts.
4. Key Evaluation Criteria for Applications
Proposals submitted by the bidders will be further evaluated in relation to correspondence to following criteria listed starting with the most significant:
· Correspondence to documentation relating to the call for proposal;

· Cost of service provision;  
· Terms of service accomplishment ;
· Proven experience in the field of graphic design;
· Proven international experience in the field of graphic design;

· Additional benefits during execution of the Agreement, additional bonuses and discounts;

· Experience in execution of socially oriented projects. 
5. Content of Applications for the Call for Proposal
The Proposal includes:

1. Bidder’s registration documentation.
2. Rate card for the company’s services
 which includes prices in USD:
· Rate of work per hour:

a. Graphic Designer; 

b. DTP Designer.

· For developing creative ideas of posters, printed media, outdoor advertising (e.g., bill boards, city lights), radio jingles, scripts for TV advertising, web site design. 
3. Data on the scope of services delivered by the bidder in 2014-2015 (official letter).

4. Information on company assets available to the bidder to provide services (official letter).
5. Proven relevant experience including international experience in service delivery (e.g., client list with contact details). By international experience we mean entering markets in countries outside of the Commonwealth of Independent States.

6. Electronic portfolio of works intended for use in country markets outside of the Commonwealth of Independent States.

7. Completed and signed Attachments # 1-4 to the Specification.

8. Any other information which could aid in evaluating the bidder’s capability to provide services.
6. Application Requirements
Please, make sure the Application corresponds to the Proposal plan. Each document listed in Article 5 should be preceded by a separate title page indicating the Article title. For example, when submitting a copy of the “State Registration Certificate” please, place a title page indicating: “Copy of Applicable Documentation on State Registration” before the set of documents.
Copy of each document must be signed by a relevant company employee.
The envelope must contain the title of the Call for Proposal, company’s name and a following note: “To the attention of Artem Kremen’ – Specialist of the Procurement and Supply Management Department.

DO NO OPEN till March, 4th, 2016, 3 pm UTC+02:00”.

Please remember that in case this title is missing, the envelope may be opened prematurely by accident and as a result the Application may be refused.
Attachment 1 to Specifications for Delivery of Graphic Design Services on Cashless Basis 
Please, complete and sign this form to confirm your consent with requirements listed below.
To: ICF “Alliance for Public Health”
Ladies and/or Gentlemen,
Upon reviewing documents presented as part of the Call for Proposal, the receipt of which is confirmed by this statement, we the undersigned state that we are ready to provide graphic design services on cashless basis according to requirement as presented in the tender documents and at prices specified by the document attached as part of the Application.

In case our Application is accepted we undertake to provide services according to requirements as defined by the Bid Specification.

In case our Application is accepted we undertake to guarantee provision of services in shape, at the scale and within time limits defined by the tender documentation.
We guarantee that this Application shall remain valid during the Application’s Validity Period, as indicated in the Announcement for the Call for Proposal, and guarantee that we shall remain under obligation to meet the Announcement requirements and it could be accepted at any time before the end of Application’s Validity Period.
Until the development and execution of the final Agreement this Application together with your written confirmation of receipt of such Application and award confirmation are considered a binding agreement for both parties. 
We are aware that your organisation is not obliged to accept any Application with the lowest price quote or any other Application submitted to you.

We hereby testify/confirm that we are in possession of all applicable rights to execute the Agreement.
Date: ________________ 2016 
[signature]
[in capacity of]
having justification thereof to sign the Application on behalf of and under the authority
Attachment 2 to Specifications for Delivery of Graphic Design Services on Cashless Basis.

General Information about the Company/ Private Entrepreneur
1. Company’s/Private Entrepreneur full title ________________________________________________________

2. Date of establishment____________________________________________________________​​​​​​​​​​​​​

3. Telephone______________________________Fax _________________________________

Web-page__________________________Electronic address ______________________

4. Company Director________________________________________________________________

5. Contact person (name and cell phone number)_________________________________________________________________

6. Company’s address  __________________________________________________

7. Tax payer’s certificate _________________________________________________

8. Bank details ________________________________________________________

_____________________________________________________________________

9. Key spheres of activity ____________________________________________________

____________________________________________________________________________

10. Licenses _____________________________________________________________________

11. Number of affiliate enterprises/divisions

 ______________________________________________

12. Number of employees __________________________________​​​__________________

13. Number of corporate client managers ______________________

14. Most regular clients:

	#
	Company’s title
	Contact person at the company
	Contact person’s phone number 

	1
	
	
	

	2
	
	
	

	3
	
	
	


15. Other additional information ____ _______________________________________________

Signature _______________





    
Date ____________

Attachment 3 to Specifications for Delivery of Graphic Design Services on Cashless Basis.

Please, complete the table below to confirm the Specification’s eligibility criteria.
	#
	Specification’s criteria
	Confirm eligibility criteria or specify reasons for deviating from the criteria. Comments 

	1. 
	Ability to provide the full scope of services according to the Specification’s Article 2.1
	

	2. 
	At least 3 years of proven experience in service provision, including at least a year of international experience 
	

	3. 
	Real scope of services provided by the bidder in 2014-2015
	

	4. 
	Available full time manager to coordinate all stages in service provision
	

	5. 
	Available corporate discount
	

	6. 
	Consent to receive payment upon delivery as defined in Article 2.4
	

	7. 
	Period of fixed prices (please, indicate the period)
	


Date: ________________ 20__ 
[signature]
[in capacity of]
having justification thereof to sign the Application on behalf of and under the authority.
1. Eligibility criteria for a corporate discount
Please indicate the rate of discount and eligibility criteria for provision of corporate discounts. 

_________________________________________________________

_________________________________________________________

_________________________________________________________

2. Please, indicate the ability to provide services exempt from VAT
 ________ (Yes/No)
Date: ________________ 20__ 
[signature]
[in capacity of]
having justification thereof to sign the Application on behalf of and under the authority
_________________________________________________
Attachment 4 to Specifications for Delivery of Graphic Design Services on Cashless Basis.
Please, complete the table below  
	#
	Type of service 
	 Rate card for company services (USD) 

	Approximately terms of  service accomplishment ( in calendar days)

	1. 
	Graphic design services (rate per hour) 
	
	

	2. 
	Dtp services (rate per hour)   
	
	

	3. 
	 Develop an idea for a poster (as a sketch)
	
	

	4. 
	Develop an idea for a mock up  templates for advertising in printed media (as a sketch)
	
	

	5. 
	Develop an idea for mock up templates for outdoor advertising (as a sketch) 
	
	

	6. 
	Develop an idea for mock up templates for outdoor advertising (as a sketch)
	
	

	7. 
	Develop an idea for a radio jingle (scripted)
	
	

	8. 
	Develop an idea for a video (scripted)
	
	

	9. 
	Develop an idea for an web site (as a sketch)
	
	


Date: ________________ 20__ 
[signature]
[in capacity of]
having justification thereof to sign the Application on behalf of and under the authority
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